Guidelines for Presenting a Poster at the 

Seminar for Arabian Studies 

The Steering Committee of the Seminar for Arabian Studies is delighted by the high quality of poster presentations received over the past few years. As we are receiving more submissions, it is appropriate to offer guidelines to assist in the standardisation of posters.

1. Submission of Abstract

Before a poster can be presented at the Seminar for Arabian Studies an abstract for your poster must be submitted, along with a Poster Registration Form. This can be downloaded from the Seminar’s webpage http://www.arabianseminar.org.uk or obtained by emailing seminar.arab@durham.ac.uk.
The Abstract and Poster Registration Form must be submitted either on or before 30 June to Dr Ardle Mac Mahon at seminar.arab@durham.ac.uk 
or to 
Dr Ardle Mac Mahon

Seminar for Arabian Studies, 

c/o Middle East Department, 

The British Museum, 

Great Russell Street, 

London, WC1B 3DG, United Kingdom. 
Posters must have a representative that is registered and in attendance at the Seminar.

2. Abstract
The Abstract should be 200 words maximum. Please include:

· title of the proposed poster; 

· overview of what the poster intends to present; 

· indication of the significance of the topic;
· name(s), contact details (including email) and affiliation(s) of the contributor(s).
The abstract will appear both on the Seminar’s webpage and in the programme, the latter including e-mail addresses. Please note:
· Due to limited space, and the increasing number of posters, there is no guarantee that all posters will be accepted. 

· All posters received by the deadline will be considered on the basis of quality, originality and importance. Organizers may also consider ethical issues, if relevant.

3. Detailed Guidelines for Posters
Please note that your poster or related information will be presented as follows:

· at the Conference on cloth-covered boards

· in the Proceedings of the Seminar for Arabian Studies
· in the list of poster abstracts on the Seminar’s programme and webpage

Poster size

Each poster presentation will be given a section of poster board that is about 100 cm wide and 150 cm tall. Please ensure that your poster is no larger than this. Note that the total height given is measured from approximately 30 cm above the floor. Also note that it is difficult to read text towards the bottom of the panel from a standing position and this should be considered in the design of your poster. 

Word limit and number of illustrations

There is no word limit for the conference poster itself, or a limit on the number of illustrations, but please bear in mind that the purpose is to outline the essentials of a piece research in a form that stimulates interest and possible discussion between the presenter(s) and the viewers. Your poster should include a brief overview of the study, which can be explained in more detail in a one-to-one conversation.
Fonts, text size and style

There is no mandatory font for the conference posters but we recommend that you use a San Serif font, e.g. Arial (note that this is a different font from that used for publication in the Proceedings).

Each poster presentation should include the following in text large enough to be easily read from 1 to 1.5 ms away from the poster.

· Title: a font size at least 24mm in height (cf. Arial pt 112)

· Subheadings and names of contributors: at least 8mm in height (cf Arial pt 36)

· Body Text: at least 4mm in height (cf. Arial 14 pt) 

Whilst titles, headings and subheadings can be centred or left justified, text is easier to read if it is left-justified. Use of more than one font is not recommended.

Illustrations
· All illustrations should have captions that are legible from a distance. 

· The lines of line-graphs should be thick enough so that they may be viewed from a distance. 

Please check your text for spelling mistakes or other errors.

4. Setting Up the Poster at the Seminar

It is your responsibility to bring your poster to the Conference. It will be possible to set up your poster from any time after the initial registration at 09:30hrs on the first day of the Conference (Thursday) – not before. 

Cloth-covered poster boards and drawing-pins/or push-pins will be supplied. 

Please ensure that your poster is ready before the Poster Session on the Friday afternoon.

5.  Poster Session

The Steering Committee of the Seminar wishes to make the presentations of posters an integral part of the programme. There will be a specific time allotted in the programme for a Poster Session scheduled before the Reception on the Friday afternoon, and we will encourage all participants at the Seminar to attend this session.

During the poster session at least one of the authors of the poster must be at the assigned location during the designated time to discuss the work presented. 

You will be able to present other visual or audio material at this session, e.g. a laptop presentation or audio clips. These should be reserved for this poster session only, and neither the Seminar Committee nor the British Museum can provide technical equipment for this purpose. Any technical equipment used must pass the required Health and Safety standards. If you plan to use technical equipment, please contact Dr Ardle Mac Mahon before 30 June to explain what you plan to present. 

6. Your Audience

The purpose of your posters is to stimulate discussion. A poster is not a conference paper or a talk and different techniques are needed in its preparation than those used for an oral presentation. The purpose of a poster is to outline a piece of work/research in a form that stimulates interest and possible discussion between the presenter(s) and the people viewing and reading the poster. Your poster should include a brief overview of the study, which can be explained in more detail in a one-to-one conversation. As such, you should try to limit your poster so that it displays the essentials; if your point can be made with fewer words, then you should edit your poster accordingly.

7. Publication in Proceedings of the Seminar for Arabian Studies

The Proceedings of the Seminar for Arabian Studies is published in the year following each Seminar. You may submit a brief paper based on your poster presentation, to be subject to the normal reviewing process by the Editorial Committee and external academic reviewers.

Poster Papers should be no more than 2000 words long and contain no more than five illustrations. Simple replication of your poster is not acceptable. Papers should be prepared in line with the Guidelines for Authors which are available on the Seminar website at

http://www.arabianseminar.org.uk/GuidelinesforPSASauthors_revised4.pdf
Deadlines for the production of the Proceedings are very tight in order for them to be available by the time of the Seminar the following year. 

For further information about submission and potential publication of short poster papers, please contact 

Mrs Janet Starkey

PSAS Editor

Honorary Research Associate, Department of Archaeology

Durham University

c/o School of Modern Languages and Cultures, 

Elvet Riverside, 

New Elvet, 

Durham DH1 3JT, UK 

email j.c.m.starkey@dur.ac.uk. 

Fax: 0044 (1)91 334 3421; Tel: 0044(1)91 334 1414
